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Beenenue

TpeboBanust paboronmateneii K COBPEMEHHOMY  CICHHUAIUCTY, OTpPaXEHHBIE B
npod)eCCHOHANIBHBIX CTaHaapTax, a Takke TpedoBanus OI'OC CIIO opueHTHpOBaHBI, TPEKIC
BCEro, Ha YMEHHS CaMOCTOSITEIILHON pabOThl M TBOPUYECKHH MOIXOA K MpodeccroHaIbHON
nesitenibHOCTH. [IpodeccnoHanbHbIil pocT crenuanucra, ero coluaibHas BOCTPEOOBAHHOCTD,
KaK HUKOI'JIa 3aBUCAT OT YMEHMM IpPOSBUTH MHULIMATUBY, PELUUTh HECTAHAAPTHYIO 3aJady, OT
CIIOCOOHOCTHM K  IUIAHUPOBAHUIO U  IMPOTHO3UPOBAHUIO  CAMOCTOSTEIbHBIX  JCHCTBUIA
CrparernyeckiM HarpaBJICHUEM MOBBIIICHHUS KaueCTBa 0Opa30BaHMS B 3TUX YCIOBHSX SBISETCS
ONTUMM3AIMS CHUCTEMBl yIpaBiIeHUs Y4yeOHOH paboToil 00ydyaeMbIX, B TOM YHCIE H HX
CaMOCTOSITENILHOM PabOTOM.

B coBpemennblii nepuosa BocTpeOOBaHBI BHICOKUN ypOBEHb 3HAHUM, akajeMUyecKas U
coluanbHasi MOOMIBHOCTD, TPO(ECCHOHATTN3M CIEIIHAUCTOB, TOTOBHOCTh K CaM0O00pa30BaHUIO
U CaMOCOBEpIICHCTBOBAHHUIO. B CBA3M € 3THUM HU3MEHSAIOTCS MOAXOJbl K IJIAHUPOBAHHUIO,
OpraHM3alMy CaMOCTOSATEIbHONW padOThl CTYAEHTOB. lIpexzae Bcero, 3To kKacaeTcss U3MEHEHUs
XapakTepa M CoJep)KaHus yueOHOro mpoiiecca, MepeHoca akieHTa Ha CaMOCTOSITENbHBIM BHJ
NeSITeTLHOCTH, KOTOPBIHA SBISETCS HE MPOCTO CAMOIIETBIO, a CPEACTBOM JOCTIXKEHUS TITyOOKHX
M TPOYHBIX 3HAHWM, HMHCTPYMEHTOM (OPMHUPOBAHHMS y CTYIEHTOB aKTUBHOCTH U
CaMOCTOSITENIbHOCTH.

Metoauueckie pPEKOMEHJAIMM MO BBHIMOJIHEHUIO BHEAYIUTOPHOM CaMOCTOSITENbHOMN
paboThl CTYJEHTOB IO JUCHUIUIMHE «JlOKyMEHTalMOHHOE O0ecleueHne YIpaBICHUs»
npelHa3HayeHbl Ui TpernojaBareieil  o0pa3oBaTeNbHBIX  YUPEKACHHM, pEaU3YIOLIUX
o0pa3oBaTeibHbIE MPOTPaMMbl CPEIHETO MPOPECCHOHATBHOIO 00pa30BaHUs B COOTBETCTBUHU C
@OenepallbHBIMH  TOCYAAPCTBEHHBIMH ~ 00pa30BaTENbHBIMU  CTaHJApTaMU  CHEIUAIBHOCTH
38.02.06 «®uHAHCHI.

B pexkomenmanusx npeacTaBieHbl MaTepHalbl (CUTYyallMOHHBIE 3a7aud) JUIS COCTaBJICHMUS
Pa3IUYHbBIX JJOKYMEHTOB.
BrimonHeHne caMOCTOSITENbHBIX BHEAYAUTOPHBIX pabOT mo3BoNiseT (OpMHUpPOBATH B
cootBeTcTBUU ¢ ®I'OC CIIO dopMUpyeT y CTYACHTOB CIEAYIOIINE OOIINE KOMIETEHIINHN:
OK-1. IloHuMaTh CYHIIHOCTb M COLMAJIBbHYIO 3HAYMMOCTh CBOEH Oyaymielt mnpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBINA UHTEPEC.

OK-2. Opranu3oBbiBaTh COOCTBEHHYIO JESITEIHHOCTh, BBIOMpATh THUIIOBBIE METOIBI U
CIOCOOBI BBIMOJTHEHHUS MPOPECCUOHAIBHBIX 3a]1a4, OIEHUBATh X Y((PEKTUBHOCTH U KaueCTBO.

OK-3. IlpuHuMaTh pelieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYaIMsIX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK-4. OcymectBiaTh TMOUCK | HCIHOJb30BaHUE WHGOPMAIMU, HEOOXOOUMON s
3¢ (PEKTUBHOTO BBIMOJTHEHUSI MPOGECCHOHANBHBIX 3a]1a4, MPO(HEeCCUOHATHFHOTO U JTUYHOCTHOTO
pa3BUTHA.

OK-5. Hcnonbs3oBars UH(POPMALMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTHH B
npodecCHOHATBLHOMN 1eATeTbHOCTH.

B cootBerctBuM ¢ TpeGoBaHusMU mnpodcraHaapra «CrenuanucT Mo OpTraHU3alUH
aJIMHUHHCTPUPOBAHUS CTPAXOBBIX B3HOCOB» 00YYAIOIIMICS TOIKEH YMETh:
- 0hopMIIATE OPTraHU3ALMOHHO-PACHIOPSAUTENIbHBIE JOKYMEHTBl B COOTBETCTBHHM C
neiicreyromuM 'OCTowm;
- OCYHIECTBIATH 00paOOTKY BXOASAIIUX, BHYTPEHHUX U UCXOJSAIINX JOKYMEHTOB, KOHTPOJb
3a UX UCIIOJIHEHUEM;
- 0QOpMIISITh TOKYMEHTHI JUIsl Iepeaud B apXUB OpraHU3alliH.
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3HaATb:

- TIOHSTHE JOKYMEHTA, €0 CBOWCTBA, CIOCOOBI JJOKYMEHTUPOBAHUS;

- TpaBWJIa COCTaBJICHUS U OGOPMIICHUS OPraHU3AMOHHO-PACTIOPAAUTEIBHBIX TOKYMEHTOB
(nanee - OPJI);

- CHCTEMY M THIOBYIO TEXHOJIOTHIO JOKYMEHTAIIMOHHOTO OOecIieueHus ynpasieHus (naiee
- 10Y);

- OCOOCHHOCTH [IeJIONPOM3BOJCTBA IO OOpAlICHUAM TpaxaaH W KOH(HUICHIHAIHLHOTO
JIeITOTIPOU3BOJICTBA.

OO0s3aTeNnbHOE YCIIOBUE OPTaHMU3AIMK TAKOTO BUJIA CAMOCTOSATEIHHONW pabOThl — HaIM4YUE
AJIEKTPOHHOW UHPOPMAIIMOHHO-00pa30BaTEIBHOMN CPEIBI.

B X04€ OCBOCHHUA NUCHUINIMHBI CTYACHTBI CAMOCTOATCIBHO AWUCTAHIMOHHO BBIITOJHAIOT
NPaKTUYECKyl0 paboTy IO MNPOWICHHOMY Matepuainy. [Ipy 3TOM CTyIEHTBI JEeTaabHO
paccMaTpUBAIOT TMOJIOKEHHST TO TeMe paboThl. DTO MO3BOMsET  (HOPMUPOBATH HABBIKU
NPaKTUYECKOTO IIPUMEHEHUS H3yYCHHOTO ITyTEM HHIUBUIYAJILHOTO BBITIOJHEHUS 3a/1a4.

Taxkum 06pa30M, AJId KAXKAOTO IMPAKTUYCCKOro 3aHiATUd CTYACHTBI HUCIIOJB3YHOT
MYJIbTUMEIMMHBIC MaTepUalIbl, pa3MCIIEHHbIE Ha CEepBEpe JUCTAHIIMOHHOTO OOyUYCHHS.
CamocTosTeIbHOE HW3Y4YEHHE TEM 3aKaHUYMBACTCA KOHTpPOJeM B (GopMe MPaKTHYECKOTO
COCTaBJICHUS JIOKyMEHTOB.

PacnpenesieHue TeM y4eOHOIr0 MaTepuasia JUCHUILIUHBI «/[OKyMeHTALIMOHHOE

obecneyeHme yYHunpaBJjJdceHUD», OCBAUBACMBIX B TUCTAHIIMOHHOM PE/KUME
KayieH1apHO-TeMaTHYeCKUH TUIaH COAECPIKaHUsl, OCBANBAEMOr0 TMCTAHIIMOHHO

HanmenoBanue temsl By yueOHBIX 3aHSATHIA Yacsl

MpaKkTHYecKas pabota 2

Tema 2.2 PacniopsuTenbHble
JOKYMEHThI. Bujipl, Ha3HadeHue,
npasuiia opopmIIeHUs

Tema 2.3. CripaBouHoO- IpakTH4eckas padbora 2
UH(POPMALIMOHHBIE  JIOKYMEHTBHI.
Bunel, Ha3zHaueHue, mpaBHIIA
oopMIIeHHUS

Bcero: 4

AHHOTaHI/IH AUCTAHIIHOHHOI'0O MaTE€pHaJa

Tema: «PacnopsiauTe/ibHbIe JOKYMEHTbI. BUIbl, Ha3HaYeHUe, IpaBuJIa 0(pOPMJICHUD)

Henb: Hayuuthbest opopMisTh pacnopsiauTeNbHble TOKyMeHThl. OHU conepxar B cebe
pelleHys, HAyIIHe CBEpXy BHU3 IO CUCTEME YIPaBICHHUS: OT YIPABISAIOIIEIO OpraHa K
yIOpaBIsieMOMY, OT PYKOBOAMTENS OpraHM3allMd K CTPYKTYpHBIM IOAPA3JEICHUAM U
paboTHUKaM. IMEHHO 3TH JOKYMEHTBI PEaU3yIOT YIpPaBiIseMOCTh OOBEKTOB MO BepTUKaIU. B
IOPUAMYECKOM IUIAHE DPACIOPSAUTENbHBIE JOKYMEHTBl OTHOCATCS K HOPMAaTHBHO IPaBOBBIM
aKTaM: B HHUX IIOJIy4alOT BbIPOKEHHUE KOHKPETHbIE IOPUIUYECKH BIIACTHBIE MpPEINUCaAHUS
CyObeKTOB ympaBieHUs. KOHKPETHOCTh TaKMX TMpeINUCaHUN TPOSABISETCS B TOM, 4YTO C
MOMOIUIBIO PACTIOPSIAUTENbHBIX TOKYMEHTOB pa3pelaloTcsi BOZHUKAIONIME B cepe yrnpaBiIeHUs
npoOJeMbl M BONPOCHI, MX a/PECcaToOM SIBJSIIOTCS KOHKPETHBIE YUPEXKICHHs, CTPYKTypHbIE
NoJipa3/iesieHus1, TOJKHOCTHBIE JINLA UM paOOTHUKHU; OHU SIBJISIFOTCS FOPUAMYECKUMHU (aKTaMu,
BBI3bIBAIOIIIMMH BOSHUKHOBEHHE KOHKPETHBIX aIMUHUCTPATUBHO-TIPABOBBIX OTHOIIEHUH.
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Tema: «CrnpaBoyHo-MH(POPMAIIMOHHBIE JOKYMEHTbl. BHIbl, Ha3HaYeHHe, MPaABUJIA
o(popMIiIeHUSD)

Lenb: Hayuutbest coCTaBisITh CPaBOUYHO-UH(POPMAIIMOHHBIE TOKYMEHTHI.  JIOKyMEHTHI
9TOW CHUCTEMBI WIPAIOT CIYKEOHYIO POJb IO OTHONIEHUIO K OPTaHW3alMOHHO-TIPABOBBEIM U
pacnopsAUTEeNbHBIM JoKyMeHTaM. CrpaBo4yHO-MHGOPMAIIMOHHBIE JIOKYMEHThI HE COJepKaT
MOpPYYEHUHM, HE OOSI3BIBAIOT BBHINOJHATH MOPYUYEHMsS, KaK DPACHOPSIUTENbHBIE JOKYMEHTHI, a
COOOIIAIOT CBENEHUS, MOOYXAAIINE MPUHUMATh ONPECICHHbIE PEHICHUs], T. €. UHULIHUHUPYIOT
YIIPaBICHUYECKUE PEIICHUs, TO3BOJISIOT BHIOpaTh TOT WM WHOW CHOCOO YIpaBIEHYECKOTO
BO3JICUCTBUSL.

KOHTpOJIL H OIICHUBAHHUE

KoHTpons M oOlLEHMBaHHME OCYLIECTBISIETCS B paMKax JeHcTByromed B Quiunane
MOJyJbHO-PEHTHHIOBON CHCTEMBI OIICHWBAHUS OCBOCHHUS COJEPXKAaHHUS OOYYEHHs, BXOIHUT B
IJIaH pedTuHTa 1Mo ydeOHoW nucuuiuivHe. [lmaH pedThHra mo Ka)xaou TeMe BKJIIOYAeT B ceOs
cocraBieHue JokymMeHToB Ha 10 OamioB. TakuM o0Opa3zoMm, 3a CaMOCTOSITENBbHYIO paboTy B
JUCTAHIIMOHHON (popMe Kax/IbIi CTYZEHT MOXeET oJy4uTh Max =20 6aioB

[IpenocraBiieHne oT4eTa MO KAXKIOM TEME — B TE€YCHHUE JBYX HEAECNb IIOCIE M3YYECHHS
TEMBI B ayAUTOPUH.

CouepmaHne AUCTAHIIMOHHOI'0O MaTepHaJa
Tema: ((PﬁClIOpﬂ)IHTeJII)HI)Ie AOKYMCHTHGI. BI/I}II)I, HasHa4Y€HUE, MpaBujia Oq)OpMJ'IeHI/Iﬂ»

3agauu AJ8 CaMOCTOSITEILHOTO 0()OPMIIEHUSI JOKYMEHTOB CTYIeHTaMH

IIpuka3sel

3ATAYA 1

Cocrasbte npukas aupexropa OO0 «BecHa» 0 BbIxoze Ha cy000THUK. OCHOBaHMEM U3aHUs
JIOKYMEHTA CIIYXKHUT paclopspKeHue TI1aBbl Topojaa «O06 yOopke mpuileralomux Tepputopuiiy. B
pacropsAUTeNbHON YacTH HazHaubTe JIEHb M BpeMs NpoBeneHus cy0OoTHuKa. JlailiTe 3anaHue
PYKOBOJUTENSAM CTPYKTYPHBIX MOJApA3JeIeHUN JOBECTH HHPOpMaluil0 O CcyOOOTHHKE 10
CBEJIEHUS COTPYJHHKOB M obecnednTh UX sBKY. [lopyuute 3aB. Xo3siicTBeHHOM 4acThio M.II.
[lepenenknHy NOArOTOBUTH YOOPOUHBIM HMHBEHTAaph (YKakuTe Cpok). OTBETCTBEHHOCTH 3a
BBITIOJIHEHHE NTPHKA3a BO3JIOKUTE Ha 3aM. qupekropa no AXP MN.b. bopuckuna.

3AJTIAYA 2

CocraBpre mpukaz OOO  «PocrtoBTpancaBTO» 0 BBeaeHMHM MHCTpykumum 1o
JIeNONIPOU3BOACTBY. B KOHCTatupyromied  4acTM  yKaXuUTe  Ha  HEO0OXOAMMOCTb
COBEpUICHCTBOBAHUS pabOThl C JOKyMEHTaMH Ha npeanpustuu B coorBerctBuu ¢ ['OCT P
7.0.97-2016, a Takke Ha HEOOXOAWMOCTh O0OeCHeueHUs] COXPAaHHOCTH JOKYMEHTOB. B
pacnopsiANTEIbHON YacTH yTBepauTe MHCTpyKIuIo Mo BeeHUIO JeIONPOU3BOICTBA B amnapare
00O, Beenute ee B neiicteue ¢ 01.09.2020. Cekpetapro A.JI. EpumoBoii mopyunte oGecriednTsb
TUpaxkupoBaHue WHCTpyKUMH 1O JEJONPOMU3BOJACTBY M €€ Iepefadyy B CTPYKTYpHbBIE
noxpasnenenus npennpuarua o 01.09.2020.  Jlaiite 3amaHue BCEM  CTPYKTYPHBIM
nojpazfeneHusM U cotpyaHukam OOQO  pyKOBOJACTBOBAThCS MpaBHJIaMu  paboOThl ¢
JIOKYMEHTaMHU, 3aKperieHHbIMU B MHCTpyKIMu 1o nenonpou3BoAcTBy, ¢ 15.09.2020. Kontpois
BO3JIOKUTE Ha 3aM. mgupekropa mpeanpustus [1.A. Jloxkuna. He 3a0yapte odopmuth
WHCTpYKLIMIO N0 JETONPOU3BOICTBY KaK MPHUIIOKEHHE K puKasy (Ha 17 1. B 1 3K3).



Pacnopskenus

3AJIAYA 3

CocTaBpTe pacHopsDKEHHME AUPEKTOpa 3JIEKTPOBAKYYMHOIO 3aBoja OO0 YCTaHOBJIEHUU
€IMHOr0 pexuMa paboThl CKIaloB. B koHcTaTHpyroled yacTH yKakKUTe, YyTO OTIYCK IieXam
MaTepHaJioB CO CKJIAI0B MPEANPHUITHS B TEUCHHE padoUero JHs HapyllaeT HOPMaJIbHYIO paboTy
CKJIQJICKOTO ammapara. B  pacrnopsauTenpHOM dacth Hamumure, d9rto ¢ 12.10.2020
YCTAHABJIMBACTCS CIEAYIOMMNA pekuM paboTsl ckianoB: ¢ 9.00 go 12.00, ¢ 13.00 go 16.00.
HauanbHuk criiaga JOJDKEH MpenynpeinTh CKIAJCKUX PpaOOTHUKOB, YTO OTIYCK IeXam
MaTepHajoB HEOOXOJUMO MPOU3BOAUTH TOJBKO B YyKa3aHHbIE yachl. HauanpbHMKaM II€XOB
JIOBECTH MH(OpMAaIHIO 0 paboTe CKIIal0B 10 cBeleHUs pabouux. JlaiiTe 3ajaHue 3aM. IUPEKTOpa
AYO. CunnnpiHy nepeBecTH CKJIafbpl Ha Ooyiee palMOHAJBHBIN peXuM paboThl B TeueHHE 2
Hezenb (ykaxute cpok). KOHTposb 3a MCHOJIHEHUEM pacHOpsDKEHUsl AUPEKTOP OCTABISET 3a
COOOH.

3AJIAYA 4

CocraBbTe paclopsDKEHHE TpelceaTels CTPOMTEIBHOTO0 KOOomepaThuBa «3amyck» o
HCIIPABUJIBHOM HCIOJIB30BAHUH CTPOUTCIBHBIX OTXOHOB. B KOHCTaTI/Ip}IIOHIGf/'I YaCTH YKaXUTC,
4TO MPU IMPOBEPKE PadOTHI CKJIA/Ia IMMJIOMATEPHUAIOB YCTAHOBJIEHBI (DaKThI OTITYCKa B KOTEIbHYIO
JUISl CKUTAHUS OTXOJIOB MUJIOMAaTepuasoB JiiMHOM cBbime 20 cM. B pacnopsiautenbHON dacTu
YCTaHOBHUTE TPEACIbHYIO JUIMHY OTXOJOB HHJIOMAaTE€pPHUANOB, KOTOPHIE MOKHO HAIPaBIATH B
KOTEJIbHYIO Ui Cxkuranus — He Oosiee 15 cm. mpeanoxure 3aB. Cxmagom W.C. Ceperuny
OpraHM30BaTh PadOTy MO peaar3aluy OTXOJO0B IMHJIOMATEPHUAIOB YACTHBIM JIMIIAM B TEUCHHE 2
MmecsaeB (ykaxure Cpok). KOHTponb 3a MCHOJTHEHHEM paclopsDKEHHsS —IIpescenaTeib
KOOIIepaTuBa OCTABIISIET 33 COOOIA.

Ykazanus

3ATAYA 5

CocraBpTe ykazanue gupektopa OOO «Otanon» o rpaduke ormyckoB Ha 2020r. B
KOHCTaTHPYIOIIEH 4acTH yKaXkuTe, YTO BO3HUKJIA HEOOXOAMMOCTh CO3aHUsl CBOJHOIO rpaduka
ornnyckoB Ha 2020r. B pacnopsauTensHOM 4YacTH MPEeASIOKUTE PYKOBOAMTENSIM OT/IEIIOB
IIPEJICTaBUTh B OTAEN KaJpOB CIHUCKM COTPYIHHUKOB C YKAa3aHHUEM IPEIIOJIaracMoro Cpoka
ornycka B 2020r. (yKaXHTe CpPOK MPEJOCTABJICHHUS CNHUCKOB). JlaiiTe 3ajaHue HavyalbHUKY
otnena kaapos I1.P. CemeHOBY Ha OCHOBaHMM IIPEJCTABICHHBIX CIIHCKOB ITOATOTOBUTH CBOJHBIN
rpaduk OTIycKOB (yKaXHUTe CPOK MOJATOTOBKU JAHHOTO AOKyMeHTa). KoHTposb 3a ucnonHeHneM
JUPEKTOp OCTABIISET 3a COOOIA.

3ATAYA 6

[TonroroBeTe ykazanune HUM «Ctpoitnmopmain» 00 yCHUIEHMM KOHTPOJIL 3a KaueCTBOM
IPOEKTHOHN JTOKyMEHTalluu. B KoHCTaTHpyrolelt 4acTH yKaXHTe, 4To B pabouMX depTexax Iexa
No 1 O6b1TH MOTYIIIEHBI OMIMOKHU: YKOpOYEHa JUTHHA COOPHBIX JKeNIe300€TOHHBIX KOJIOHH. [{aHHBIHM
(akT okazaycsi BOSMOXKHBIM B Pe3y/IbTaTe CHWKEHHs TpeOOBATEIbHOCTH K KA4eCTBY MPOEKTOB
CO CTOPOHBI PYKOBOJCTBa. B pacnopsauTensHOM YacTu JaiiTe 3aJaHue HavyaJbHUKaM OTAENIOB
YCWJINTh KOHTPOJb 3a KAueCTBOM IIPOEKTHOM JoKyMeHTanuu. ['nmaBHomy wunxkeHepy A.IL
[ToroBy mopyuuTe OpraHu30BaTh CKBO3HYIO MPOBEPKY pabouux ueptexeit mexa Ne 1 B cpok 10
12 nexabpst 2020r. I'maBHoro koucTtpykropa B.FO. MenbHukoBa 00sDKUTE 00€CHEUnTh
THIATEIbHYIO MPOBEPKY BBITyCKaeMOW MpoayKIuu. KOHTpoab 3a MCHOJHEHHEM BO3JIOXKHUTE Ha
HavajgpbHUKa TexHuueckoro oraena II.M. CotHukosa.

Pemrennst
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3AJIAYA 7

CocraspTe pemenue CoBera AMPEKTOPOB accouuanuu «Poccuiickas mylmHuHa» O MOATOTOBKE
K nymHoMmy aykuuony B Caskrt-IletepOypre. B koHcTaTHpyrole 4acTi COLUIMTECh Ha IUIaH
pabotel CoBeTa IUPEKTOPOB acCOLUALMM, B KOTOPOM €CTh YKa3aHHUE Ha ydacTHE B JAHHOM
aykuuoHe. B pacnopsauTenbHOW 4acTM  Ha3HA4ybTe€ OTBETCTBEHHBIM IIPEICTAaBUTENIEM
accolMalyuy Ha ayKLIMOHE HadaJlbHMKA OoTAesa MapkeruHra V.M. MuxaiioBa U nopyuure emy
HOJArOTOBUTH MPEATIOKEHUS 10 COCTABY JIeJIErallii U YTOYHUTh ACCOPTUMEHT ITYIIHBIX M3AEIHH,
NOJIB3YIOIUXCA HAUOOJBIIMM CIPOCOM, B Cpok a0 12 wutons 2020r. laiite 3amanue 1.
Oyxrantepy M.P. Op;0Boii BbIIeNINUTh Ul ydacTusl B ayKIIMOHE JAECHEXHbIE CPEACTBA B pazmepe
215 trIC. pybneii. Cexperapto Coera A.B. Bepemiarutoil nmopyunre opraHu30BaTh NEPENHCKY
C YCTPOMTEISIMM ayKIHOHA M IMOATOTOBUTH 3asBKY I ydacTus B cpok 10 10 mrona 2020r.
Kontpoins 3a ucnosnnenuem npezacenarens CoBeTa oCcTaBiseT 3a COOOM.

3AJTIAYA 8

[Tonrorosere pemenue CoBera AMPEKTOPOB MPEANPHUATHI JIETKOM NPOMBIIUIEHHOCTH O
MOJIFOTOBKE K BBICTaBKE, KoTopas Oyzaet npoxoauts B Mockse B utose 2020r. [IpoananusupoBas
paboty npennpustuii, CoBeT CUMTAET, YTO HAIIM MPEIUPUATHS JOJKHBI NPUHATH ydyacTHE B
JTAHHOW BBICTaBKE, IOKa3aTh CBOM pa3padOTKH, I03HAKOMUTHCS C pabOTOM APYrux NpeaupusTuii
B JAaHHOM HamlpaBieHMU. B pacnopsauTenbHOM wyacTW Ha3zHaubTe JAUMpeKTOpa (abpuku
«Cnapsiuka» P.E. EropoBa OTBeTCTBEHHBIM IpeicTaBUTENEeM Ha BbicTaBke. llopyuute
cekperapto Cosera II.M. AGpamMOBOH COCTaBUTh CIUCOK MPEAIPUSATHH, TOTOBBIX IMPUHATH
ydacTHe B BBICTaBKE, M TOJATOTOBUTH 3asBKY Ui ydactust K 25 mas 2020r. [laiite 3amanue
HayalbHUKY HH(MOpMaIMOHHO-TeXHUYeckoro otaena [I.P. MupoHoBy paspaborats u
MOJTOTOBUTH MEYAaTHBIA MaTepuai o0 MpeacTaBIeHHbIX ToBapax K 20 mas 2020r. byxranrepusm
IIPEIIPUATHI-YYaCTHUKOB BBICTABKH IIPOM3BECTU OIUIATY Y4acTUs M BBICTABOYHBIX I1aBUJIBLOHOB
1o 15 wutons 2020r. KoHTpousb 32 MCHOJIHEHUEM pEIIEHHs BO3JIOKUTE Ha JAUpeKTopa (padpuku
«OxTts6pe» [1.P. I'puropnena.

Tema: «CnpaBoyHo-uH(pOpPMANIMOHHBbIE TOKYMeHThI. BUbl, HAa3HAUYEeHHUe, IPaBUJIA
oopMmiIeHUA»
3agaum I CaMOCTOSITEILHOT0 0()OPMJICHUSI JOKYMEHTOB CTyleHTaMU

JlesioBBIE 3aNIMCKH

3AJTIAYA 1

CocraBpTe JoKIanHyro 3amnucky Oyxranrepa W.II. TumommHo#i rinaBHOMY Oyxrairepy
¢upmer «Pyoun» H.II. Ba6uueBy ot 15.09.2020 o mpowmsBeneHHOW NpPOBEPKE BHITIOITHEHUS
npukasza aupektopa ¢upmbel Ne 92 ot 12.08.2020 «O coctostHMM OyXrajaTepckoro ydera Ha
CTpoUTeNbCTBE 0a3bl OT/bIXa B paiioHe p. ChiiBa. B npukase ObuiM yKka3aHbl KOHKPETHBIE CPOKHU
YCTpaHEHUs! HEJOCTATKOB, OOHapyxeHHbIX B aBrycte 2020r. B TEKCTe 3allUCKH OTMEThTE, UTO
BBIMIOJTHEHBI BCE MYHKTHI MpHKa3a 3a HCKIIOYEHHWEM IyHKTa 00 OpraHu3aluyd paBHOMEPHOU
©XKEHEBHO cllaud pabouyuMH HapsoB Oyxrantepy. BeuiBieno, uro 25 asrycra 2020r. Obuio
caano tosbko 32% Bcex HapsaoB. OcranbHble Hapsaabl cnaHbl 1 centsOps. [lo rpaduky cpok
Cauy MOCJIEIHNUX HAPSJ0B YCTAHOBJIEH HE MTO3JHEE TPEX JHEN C MOMEHTA BbIAAUU HapsI0B.

3AJTIAYA 2

CocraBbpTe Cly’)keOHYIO 3allUCKy TJaBHOro OyXxrairepa IUPEKTOPY (QUPMBI «AJBSHC» 00
UTOrax paboThl MO IEHTPAJIU3AlMKU pPAcYeToB ¢ pabounmu U ciayxamumu Bl ¢upmsl.
[leHTpanu3amys pacyeToB Jaja BO3MOXKHOCTh IEPEBECTH Ha APYrylo paboTy 5 OyxraaTepos
[IEXOB, YMEHBIIUTh OIIMOKH B pacueTax ¢ pabOuuMMH U CIY)KallUMH, YCUIUTb KOHTPOJb 32
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pacxonoBanueM (oHaa 3apaboTHOM miuaTel. B 3akmoueHHMH HEOOXOJUMO MOCTABUTH BONPOC O
npeMupoBaHuu  paboTHUKOB  Oyxranrepuu u  BIl, oOecneuywBmmx  mepexom  Ha
[EHTPATN30BaHHBIA pacyeT 3apabOTHOM TUIATHI MO MPEATPHUSATHIO.

3ATAYA 3

CocraBbTe JOKJIAJHYIO 3aIUCKY CEKpeTaps pykoBoauTeno npeanpusatus «Cain» o0 yrepe
meHemkepoM M. CrenmaHOBBIM INHCbMa-3arpoca, MOCTYNHBIIErO B aJpec MNPEANpUsiTHS 2
Mecsila Ha3al. B KoHIle TekcTa IopOCUTe NPUHATH MEPHI.

3AJTIAYA 4

CocraBbTe 00BSICHUTENBHYIO 3amucky MeHemkepa .M. CremanoBa o mpUYMHAX yTepu
MUChMa-3ampoca, IMOCTYMHUBIIETO B aJpec Npeanpustus 2 Mecsia Hazaa. Hanumwure, 4ro
MEHE/DKEep HampaBHJl MUCBMO B OTJAEN MPOJAX UL IOCIeAyloleld oOpaboTKM 3akasa, rie
MUCHMO OBLIIO YTEPSHO.

3ATAYA 5

CocraBpTe JOKJIAJHYIO 3alUCKy HayaJlbHUKA OTJENa PYKOBOJAUTENIO IPEANPUATHS
«CTpPOKOMIUIEKT» O (paKTe HEBBIIOJIHEHHs PaclopsKEHHs 0 MOHTa)xke 000py/JOBaHUS HA y4acTKe
10 PUYKHE C1a00ro KOHTPOJIS CO CTOPOHBI rIaBHOro Mexanuka A.Il. TepenTbena.

3AJTIAYA 6

CocraBbTe CIIy)K€OHYIO 3allUCKy HadajbHMKa IJIJAHOBO-3KOHOMHYECKOro otaena A.B.
Mopo3oBa pykoBoauTento npeanpusatus «Kpucramn o HE0OXOAUMOCTH OOecrieueHusl OTAena
YeThIpbMsI KOMIIbIOTEPAMHU, MOJKIOYEHHbIMU K ceTu MHTepHer, a Taxke ocHameHHbiMU CIIC
«Tl"apanT». [lanHast TexHUKa HEOOXOAUMa JUIsl ONTUMHU3alUU padOoThl OTAENA.

3ATAYA 7

CocraBpTe JOKJIaJHYIO 3allUCKY HadaJbHUKA TOKapHOro nexa P.J. Co3oHOBa pyKOBOIUTEINIO
npeanpusTas «MalnHOCTPOUTEBY 00 OTCYTCTBUH Ha pabouem mecte Tokapsi A.Il. Pomanosa.
VYkaxwure, uro B TeueHue aHs Opuragup A.T. CeMeHOB HEOJHOKPATHO 3BOHMIJI TOKapro, HO Ha
3BOHKHM paOOTHUK HE OTBEYaJl.

3ATAYA 8

CocrtaBbTe 00BICHUTENBHYIO 3anmucKy Tokaps A.Il. PomaHoBa pykoBOAMTENIO MpEeANpHUATHS
«MammmHoCTpOouTENNb» O MPUYMHAX OTCYTCTBUS Ha paboueM mecTe. B TekcTe 3alucku yKaxkure,
YTO TOKapIO CTaJO IUIOXO U OH BBI3BAJI Bpaua B CBS3U C PE3KUM YXYALIEHUEM CaMOYyBCTBUsA. B
pe3ynbTare eMy NMpUILIOCh IPOBECTU BECh JEHb B OOJBHUIIE, TO3BOHUTH Ha PadOTYy U OTBETUTH
Ha 3BOHKU HE MMEJ BO3MOYKHOCTH, TaK KaK OCTaBUJ MOOWJIbHBIM TeneOoH ¢ KOHTAaKTaMHU JOMa.
CrnipaBKy U3 JIe4eOHOT0 yUpeKIeHHUS TOKAph IpUjIaraeT K 3alucke.

3AJTIAYA 9

CocraBpTe HOKIaAHYIO 3anucKy uHkeHepa no Th B.C. Mnbuna rmaBHoMy unxenepy OAO
«JIunep» C.®. UrnateeBy o Hecobmoaennu Th Ha cTpoifydacTke. B TekcTe 3amucku yKaxuTe,
4YTO UM HEOJHOKPATHO CTaBHJICS BONpoc o cobmogeHuu Th Ha cTpoifyuacTke, 0OJHAKO J0 CHX
MOp OTCYTCTBYIOT OTIpa)/IeHHsS B MeCTax MPOM3BOJACTBA CTPOUTENbHBIX pabOT, a UMEHHO: He
OTPaX/IAl0TCSl MECTa CBApOYHBIX paboT, Ie MOryT MajJaTh MPEIMETbl C BBICOTHI; B paiioHe
MEXaHOCOOPOYHOTrO I1eXa BeAeTcs OETOHMPOBAaHHE KOJIOHH, XOTS OrpaKACHHE KOTJIOBaHA HE
caenaHo. B KoHIe TekcTa MOIPOCUTE CPOUHO NPUHATH MEPHI.

3ATAYA 10
CocraBpTe CIYy)KEOHYIO 3amUCKy 3aB. KaHIEIsIpue (0Omuid OTAeN) MPOU3BOJICTBEHHOTO
oobenuHenus «Coxom» 3aM. aupekropa no AXP H.K. MBaHoBy o 3ameHe pabouux ctonoB. B
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TEKCTEe 3aIMCKU YKAKHUTE, YTO B HACTOSIIEe BpeMsl KaHLEISIpUS UMEeT pabodyue CTOJbI, U3HOC
KoTophIx coctaBisieT 80%. CocTaBUTENb MPOCUT PACCMOTPETH BOMPOC O MPUOOPETEHUH HOBBIX
pabouux CTOJIOB.

3ATAYA 11

CocraBbTe BHEILIHIOKW JOKJIAJHYIO 3anucKy IlepMckoro kpaeBoro ymnpaBieHHsl 0Opa3oBaHUs
TEeHEPAJIbBHOMY JHUPEKTOpY 3aBoja TO4YHOro mamuHocrpoeHuss M.M. IlerpoBy o mnposepke
TEXHUYECKOTO COCTOSIHMSI KMJIBIX MOMELIeHUH Oa3bl oThbixa i jaereil. Haunure Tekct co
CCBUIKM Ha NOpYYeHHue IyaBbl AnMuHUCTpanuu IlepMckoro kpasi 0 mpoBepKe TOTOBHOCTH 0a3
OTIbIXa JUIs A€TeH U ONpe/ieeHUs] KOJUYECTBA IIKOJIBHUKOB, KOTOPbIE CMOT'YT OTJIOXHYTh JIETOM
2020r., 25 okTsa0ps TEKymero roja ObLI MPOBEICH OCMOTP KWJIBIX TMOMEIICHHUH 0a3bl OTIbIXa
3aBosia. Bee uiible Kopiyca HaXOAATCS B YAOBJIETBOPUTEIILHOM COCTOSIHUM, OJHAKO B KOpIyce
Ne 1nHeoOxomumo BcTaBUTH CTekna, a kopnyc Ne 2 HykzaaeTcss B KOCMETHUYECKOM PEMOHTE.
HauanbHuk otnena o6pasoBanus .M. Iluporosa, koTopast NOANUCHIBAET JOKYMEHT, IPOCUT B35Th
Ha KOHTPOJIb TIOJTOTOBKY 0a3bl K MpUEMY JeTel Ha OT/IbIX.

3AJTAYA 12

CocraBbTe O0OBSACHUTENbHYIO 3amucky mpenoaasatens [.M. I'puropbeBoit aupexTopy
oOpa3oBatensHOro HeHTpa «Kagpb» o cpbiBe 3aHATHI B Tpymnne cekperapeil. 9 ampens 2020r.
Ha 3aHATHS 1O IemONpOM3BOACTBY MPHILIO TOJBKO TPOE CIylIaTeNnedl U3 cocraBa rpymmsl 19
4enoBeK. B pe3ynbrare 3TOro 3aHATHS MPHUILIOCH OTMEHHUTH.

3AJTAYA 13

CocTaBbTe OOBSICHUTENBHYIO 3aMUCKy HaudalbHUKAa MpPOU3BOACTBEeHHOro otaena FO.IL
EnkuHa reHepalibHOMY TUpPEKTOpy oObemuHeHwss A.A. 3yeBy IO TIOBOJY HEMPEICTaBICHHS
CBOJIHOTO OTYeTa IO YCTaHOBKE OO0OpyIOBaHUS g MPOM3BOJACTBA aMMHaKa 3a IEpBOE
nonyrogue 2020r. JlanHblii OTY4eT HE OBUI TPEACTABICH B YKAa3aHHBIM CPOK B CBS3U C
OTCYTCTBHEM MOJATBEPAKACHUS OT Tpex 1exoB: 12,15,21.

3ATAYA 14

CocraBbpTe 00BACHUTENBHYIO 3alIUCKy TopHOro mactepa I1.I". [loranoBa HayaNbHUKY IIaXTHI.
E. MaTBeeBy 0 HapylleHMH MPOU3BOACTBEHHON aucuumuiuHbl. 18 sHBaps 2020r. Bo BTopoii
CMEHE BO BpeMs JEeKypCTBa MacTepa ObUI pa3opBaH CHUJIOBOM KaOeib, MUTAIOLIMI OCBEIICHUE
m1axTel. Benencrere mioxon 3akperuieHHOCTH MEPEIBUKHON ycTaHOBKM MA-45 mpousomen ee
OTPBIB OT HECYIIEH KOHCTPYKIMU U Hae3/ Ha Kalelb, 4TO MPUBENIO K pa3pbiBy. OTBETCTBEHHbIN
3a Th mpu skcmutyaranuu nepeaBu»KHON ycTaHoBku — pabounii C.K. Eropos, koTopsblil u panee
TaKke Hapyman npaBuna Th, 3a 4TO HEOAHOKpPaTHO HWMeN B3bICKaHUA. Macrtep cuurTaer
HE00XO0/IMMBIM IPUHSATH CTPOTUe Mephl AuciuminHapHoro Bo3zaeiicteus k C.K. Eroposy.

ITucnma

3AJTIAYA 1

CocraBpTe mnHchMO-m3BemeHue Pszanckoro OOO «Oxocan» HoBocubupckomy OO0
«[TapTHEp» 0 MPUYMHAX 33JIePKKH MTOCTABOK MAaIlllH B 00opymoBanus. [IncekMo aapecoBaHo TII.
umxenepy A.Il. Paiickomy. B xadecTBe mpudnHbI yKakuTe MpoOIeMbl Ha TPAHCIIOPTHOM Y3Iie, a
TAKXE CPbIB ITOCTABKU 3aIllaCHBIX qacTel oT opraHu3alr-rnapTHEpPaA. B KOHIIC IMMTMCbMa YKaXHTCE,
YTO TOBAp MOCTYMHT B TEYCHHE HENEH, IPUHECUTE CBOM MCKpEHHUE M3BHHEHUA. [loanuceiBaeT
nucbMo aupektop A.B. FOroB. [Tucemo coctaBumna cexkperaps A.I1. Jlazapera.
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3ATAYA 2

CocraBpTe wuHpOpMarmonHoe mucbkMo OO0 «MHxeHep» O MNpojake YacTHBIM |
rOCYJapCTBEHHBIM IPEANPUATUSIM EPCOHATBHBIX KOMIIBIOTEPOB MO JOTOBOPHON CTOMMOCTH H O
BO3MOXKHOCTH TPUHUMATh 3aKa3bl Ha cOCTaBieHHe mporpamm. OOpaTtutre BHUMaHHE, 4YTO
ajipecara B 3TOM IHCbME HET, T.K. OHO OTChUIAETCS MHOTMM (pupMaM OJHOBpEeMEHHO. B Tekcre
UChbMa YK&KUTE MapKy IepcoHaNbHBIX KommbioTepoB (Aser, Intel, Genius, Hewlett-Packard,
Samsung). Moxete paccka3aThb O CIt0oco0ax OIUIaThl TOBAPOB U YCIYT, a TAKXKE O TOM, YTO Balla
dupma 3aHuMmaeTcs mpojaxkei 3am. Yacreir u Kommuiekryrommx. I[loAmuchiBaeT MHUCHMO
MeHekep 1o npoaaxam A.H. Hukonaes.

3ATAYA 3

CocTaBpTe NHCHMO-TIPUIIIALIICHHE OpraHU3alMOHHOro Komutera «llepMckas spmapka» c
IPEUIOKEHUEM TPUHATH YYacTUE B MEKIYHAPOJIHOM CIEUMAIM3UPOBAHHOW BBICTABKU
«OKOHOMHUS MAaTEepPHAIbHBIX W TOIUIMBHO-DHEPI€TUYECKUX PECYypCOB B CTPOUTEILCTBE U
INPOMBIIIJICHHOCTHY». BBICTaBKa coctoutcs 15 ampens 2020r. u Oynmer mmthest | Henmenmo.
ITucemo anpecoano aupektopy OOO «Hedreraz» A.W. AradhonoBy. B TekcTe pacckaxure o
TOM, YTO y4YacCTHE€ B BBICTaBKE I1O3BOJMT HAMTU HOBBIX MAPTHEPOB JUIsl YCIEIIHOIO BEJIEHUS
Ou3Heca, MO3HAKOMHUTHCS C HOBBIMH TEXHOJOTUSIMU. B pamkax BBICTaBKM OPraHU30BaHbI
CEMHUHApbI U KPYTJble CTOJIbI [0 aKTYaJIbHBIM BOIPOCAM OTPACIH.

[ToanuceiBaet nucbkMo mojepatop BeictaBku A.Il. PomaHOB.

3ATIAYA 4

CocraBpre rapantuiiHoe nuceMo OOO «M3parensctBo «Ctapt» (MockBa, HaxumoBckuit
npocnekT, 35 qupekropy OI'VII «IlpousBoacTBenHo-u3natenbekuii komobunatr BUHUTU» B.I1.
PonnonoBy. B Tekcre monpocute m3nare KHUTY «Ictetuka. Kype nekumii», popmar 60x90/16,
o0wveM — 240 c., Oymara odcerHas Ne 1, Tupax — 2 000 3K3. yKaKuTe TakKe, YTO rapaHTUpyeTe
OIIaTy YCIIYT U NpPEAOCTaBICHHBIX MaTepHalIoB. B clipaBOYHBIX JAHHBIX WM B KOHLE ITMCbMa
YKaXHUTe 0aHKOBCKHE PEKBU3UTHI. [loAMMCHIBaeT MUCHbMO AUPEKTOP U TIIABHBIN OyxranTep.

3ATAYA 5

CocTaBpTe MHUCHMO (O COBELIAHUHU) OPraHU3aLMOHHO-AaHAIUTUYECKOTO YIPABIIEHUS AelaMu
M3puu MockBbl k npedekTy Boctounoro agmuauctparuBHoro okpyra (AO) b.B. VassHosy. B
TEKCTE YKaXHTE, YTO MIPHS JTOBOAMT 1O cBeAeHus npedekra tot dakr, uro 11 mas 2020 r. B
11.00 cocroutcs coBemanue pykoBoxutenss Amnmapara IIpaBurensctBa  MoOCKBBI €
PYKOBOJUTENIMU  allapaToB MNpeQeKTyp aJMUHUCTPATUBHBIX OKpyroB TI. MOCKBBI,
PYKOBOAMTENSAIMU  CTPYKTYPHBIX  monpasaesneHud  Anmapara IIpaBurensctBa  MOCKBBI
Cosemanue Oyner mpoBOAUTHCS B 3anie 3acenanuit [IpaBurenbctBa MockBbl. K mucbemy

MPUJIOKUTE MOBECTKY JIHS COBEIIAHMS Ha 2 JI. B | 3K3. MOJNUCHIBAET MUCbMO HAYaJbHUK OT/ENa
B.JI. Iletpos.

3AJIAYA 6

CocraBpTe mucbMo resepanbHoMy aupekropy OOO «CrpontmnBect» W.E. HukomaeBy u3
IJIABHOTO apXMTEKTYypHOro ympasieHuss PocroBkomapxurektypsl. B nmuceme W.E. Hukonaesa
npuriamaT Ha KoHgepeHIHo «CoBpeMEHHbIE NPOOJIEMBl KHUIOW 3aCTPOMKW», KOTOpas
cocroutcsi 30 mas 2020r. mo ampecy: r. PoctoB-Ha-Ilony, yn. Manexnas, 20. Bpems
peructparu ydactHUKOB — 9.30-10.00. nHayano koHdepenimu — 10.30. K nucemy odopmute
MPUJIOKEHUE: TE3UCHI J10JIaZI0B YYaCTHUKOB KOH(epeHIH Ha 5 1. B 1 3K3. OJMUCHIBAET MTUCHEMO
HayaJbHUK OpraHu3aluoHHoro oraena A.M. AragoHoBa

3AJIAYA 7
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CocraBbTe MUCHMO-TIPUTJIALIICHUE OPraHU3aMOHHOTO KOMHUTETa «IJKCHOLUEHTP» C
IPEIUIOKCHUEM TOCETUTh MEXKIYHAPOIHYIO CICIHAIN3UPOBAHHYIO BBICTABKY «DKOHOMUS
MaTepUaIbHBIX M TOIUTMBHO-YHEPTETHYECKUX PECYPCOB B CTPOUTEILCTBE M MPOMBIIIIICHHOCTH.
BBICTaBKa OyJIeT MPOXOIUTh B IaBUiIboHEe Ne 4 BricTaBouHOro Komiuiekca Ha KpacHoii [Ipeche ¢
29 Hos0ps mo 5 nexadps 2020. ITucemo agpecoBaHO AMPEKTOpaAM MPEINpUATHH, paboTaloNHNX B
cepe CTpOUTENHCTBA U MPOMBIIUICHHOCTH. IPUIOKHUTE K MMCbMY aHKETY y4acTHHKA Ha 2 J1. B 1
9K3.

3AIAYA 8

CocrtaBbre tucbMo OO0 «Tema» k OOO «Arymia» o0 MOCTaBKe ACTCKOro NMUTaHusA. Alpecar:
HavajnpHUK otaena npojgax HM.II. MupoHOB, NOANMCHIBAET MHUCHBMO HAYAJIBHUK OTAENa
caa0xkenust A.Il. Komkun. OOO «Temay xemaeT mpuoOpecTu JEeTCKOE MUTAaHUE B CIIEAYIOMEM
o0beme: miope oBomrHoe B accoptumente (1 000 Oanok.), mope (pyKTOBOE B acCOPTUMEHTE
(1 000 6amnok.), Boma nutheBas gerckas (1 500 OyreuloK.), cMech MmojouHas cyxas (1 000
06aHoK), mope MscHoe B accoptumMenTe (2 000 6anok). [Ipeanpusitue npocuT OTTpy3uTh TOBAp B
TedeHue 5 pabouyux JHEH, OmIaTy rapaHTUPYET B TeUeHUE 3 AHEH ¢ MOMEHTa IIOCTaBKH TOBapa.

3AJIAYA 9

CocraBpre mnucbMo-otBeT OOO «Aryma» k OOO «Tema» 0 paccMOTpeHHMH 3ampoca.
Anpecar: HayanpHUK otnena cHaOxkeHus A.Il. KomkuH, moanmuchiBaeT MHCbMO HayaJbHUK
ornena npojnax W.II. MuponoB. Hamummre, 4To 3ampoc paccMOTpeH, 3aka3 chopMupoBaH U
Oyzer oTnpasieH B Oumkaiiniee Bpems. [Ipeioxxure UM Takke 3aKa3aTb HOBUHKHU MPOIAYKLIUU:
IICYCHbLEC <<BCFCMOTI/IK», O60F21H1€HHO€ KCJIC30M U KaJIbIITMEM, OMOJIOTHYECKHU AKTUBHYIO [[O6aBKy
K nuie «Belpacraiika», B KOTOpOH colepKHUTCs cOalaHCUPOBAHHBIM KOMIUIEKC MUHEPAJIOB U
MHUKPO3JIEMEHTOB.

3ATIAYA 10

CocrtaBpTe nHUCHMO-0TBeT THHOrpadguu wusgarensctBa «Hayka» AO «Tpunuka» o
MOJTBEPK/ICHUH BBITIOJTHEHUS 3aKka3a. Tumorpadus nHGOpMUPYEeT 0 BO3MOXHOCTH BBITIOJHHUTH
3aKa3 Ha M3TOTOBIEHHE ONAHKOB yueTa W oTueTHOCTH. IIpomykuus B kommuectBe 1 000 5Kk3.
Oynmer roroBa k 12.12.2012. 3abpaTh TOTOBYIO IEUYATHYIO MPOJIYKIIMIO MOXKHO OyIeT mocie
oratel. PacckaxuTte 0 BO3MOXKHOCTH M3TOTOBUTH PEKIAMHYIO MPOAYKIIMIO B YEpHO-OEIoM U
OBETHOM BHJC. Tak xak NpeaAnpuiaATUucC «TpI/IHI/IKa» ABJISACTCA ITOCTOAHHBIM KIIMEHTOM
tunorpaduu, TO MpH OG(GOPMIIEHHHM HOBBIX 3aKa30B MpPEeIycMOTpeHa ckuaka 10 25% B
3aBUCHUMOCTH OT 00beMa 3aKasa.

3AJTAYA 11

CocraBbre mucbMo-npock0y OOO Ilepmckoit nrunedadbpuxu (618340, Ilepmckuii kpaii,
AnekcaHApoBCK Topof, fiiBa MOCENOK) B KpaeByl0 AJMUHHUCTpALUIO (HAaYaJIbHUKY OTJEna
cyOCHIMpOBaHMsI) O BBIIEIEHUU CPEICTB M3 KpaeBoro Orojxkera B cymme 450 000 pyOmeil.
JlanHble JEHEKHbIE CpEACTBA HEOOXOAUMBI HAa PEMOHT HPOM3BOJICTBEHHBIX MOMELICHUIH,
3aKyIKy HOBOro OOOpYyJIOBaHHs, KOpMa M MOJOJHSKA MNTUIBL. Pacckaxure o BO3MOKHOM
YaCTUYHOM BO3BpaTe CyOCHIUM IOCJIE€ Hadajga pealu3alud MOJIOAHSAKA ITUIBI HACEICHHIO.
[ToanuceiBaet nmucbMo nupekrop nrunedadpuku A.M. Tpoekypos.

3AJTIAYA 12

CocraBbTe MNHCHMO-OTKAa3 MPOU3BOACTBEHHOIO YIPABICHUS MMACCAKUPCKUX IEPEBO30K
[lepmckoMy TPOM3BOACTBEHHOMY KoomepatuBy «Bekrop» mo Bompocy obecrieueHus
3aMacHBIMU  YacTSAMHU Tapka aBTOOYCOB. YKaXUTe NPUYHHY OTKa3a: OTCYTCTBHE JIaHHBIX
3amyacTel Ha CKJIaje, a TAaK)Ke HEeIOCTaTOUYHOe (PMHAHCHPOBAHUE W HEBO3MOXXHOCTh UX 3aKYIKH
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B Ommkaiimee Bpems. [lopekomMeHyliTe UM OOpaTUTHCS C TIOBTOPHBIM 3allpOCOM B CIIEIYIOIIEM
MecsLe.

CnpaBku

3ATIAYA 1

CocraBbTe BHYTpeHHIOIO cripaBky aupektopy OOO «Jlunep» 00 MCIIOTHEHUH KOHTPOJIbHBIX
JIOKYMEHTOB Ha mpennpusatuu 3a nepBoe mnoiyroaue 2020r. Bcero 0wu1o 300 KOHTPOJIBHBIX
JIOKYMEHTOB, OHU HAIMPABJICHBI JIsl UCTIOTHEHUS B 5 OT/AENOB: B TpU oTaena mo 50 J0KyMEHTOB,
B JIBa OTIeNla — Mo 75 NMOKyMEHTOB. B pe3synbTaTe NMpPOBEICHHOTO HTOTOBOro KOHTpois 20
JIOKYMEHTOB MCIIOJIHEHbI C HapyIICHUEM YCTAHOBJICHHBIX CPOKOB — HApYIIEHBI CPOKU OJHHU
otenioM (TuranoBbIM). CripaBKy noAroToBuia nokymentoBen C.A. CHHUIBIHA.

3AJTIAYA 2

CocraBpTe CnpaBKy O TOM, 4ro Oyxrainrep A.M. MupoHoBa paboTaeT Ha MPEIIPUATAN
«Jlagps» ¢ 12 anpens 2020r. mo nHactosmee Bpemsa. Oxinan ee cocraBisieT 24 548 pyOneit B
mecsin. CrpaBKy MOJMUCHIBAIOT HAYaJIbHHUK OTJENA KaJIpoB | TJ1. Oyxrantep. CripaBka naHa Jiis
MPEIbSABICHUS 110 MECTY TPEOOBAHMUS.

3ATAYA 3

CocraBbTe cnpaBky s yaenuka 7b xmacca MOY «COII Ne 234y r. [lepmu demopoa
AntoHa bopucoBuua. CrnpaBka HyXKHa JJIsl NPEAOCTABICHHUS B OTAEN COLMAIBHOW 3alUThI
MortoBunuxuackoro paiiona r. Ilepmu. CopaBky HOANUCHIBAIOT aupekTop Mmkoisl [1.P.
Oxkynuosa u cekperapp O.1O. Jlazapesa.

3AJIAYA 4

CocraBpre cnpaBky OOO «Azor» mis BacrokeBuu Oxcanbsl CTaHUCIABOBHBI, KOTOpas
paboTaeT TEXHUKOM-KOHCTPYKTOPOM IPOEKTHO-KOHCTPYKTOPCKOTO OT[ena OOBbeIUHEHHUS.
Oxuan ee cocraBisier 13 900 py6ueit B mecsit. CripaBka B3sita Juis nipeaoctasienus B8 MIOY
«erckuii cag Ne 2. [lognuceiBaeT TOKyMEHT HayalbHUK OT/AeNa KajgpoB A.B. IBaHOB.

AKTBI

3ATAYA 5

CocraBbTe akT OO0 «XpOHOMETP» O BCKPBITUH MOCHUIKH. OCHOBaHMEM ISl aKTUPOBAHUS
MOCITYKWJ TIpuKa3 nupekrtopa 3asoaa or 24.01.2020 Ne 125. BekpsiTe MOCBUIKM MTPOBOAMIIA
KOMHCCHSI B COCTaBe: TpelcenaTelh — HadyalbHUK oTnena cHaOxkeHuss B.A. MemkoB, 4ieHb
komuccuu — uwxkenep B.H. I1aBinos, 3aB. cknanom M.M. Mankuna. 24.01.2020 B aapec 3aBoaa
npuObLIa OChUIKAa OT 3aBOJa-MOCTaBIIMKa. [Ipy BCKPBITHH SIIIMKA HE OKa3aJloCh KOPIYCOB IS
yacoB Mapku «Pakerta» B KoiaumyecTBe 12 mITyK, yMciadmuxcs nmo HakiagHoit Ne 187522 or
10.01.2020. komuccus TpHIUIa K BBIBOJY: NMOTPEOOBAaTh OT 3aBO/A-TIOCTABIIMKA IOCBUIKH
HEJOCTAIOUIEr0 4Kcia KOpIycoB Uil 4acoB Mapku «Pakera». AKT cocraBiieH B 3 3k3.:1 —
3aBOJTy-TIOCTABINUKY, 2 — B n1eno 05-12, 3 — 3aB. ckiagom.

3AJTIAYA 6

CocraBbre akT OOO «lIIpe3uneHT» 0 peBU3MM Kacchl, KoTopas Oblga mpoBeneHa 26 Mas
2020r. OcHoBaHMEM TS TTPOBEICHUS PEBU3HMH MOCTYXKHIIA CITyeOHas 3armucka TII. Oyxrajirepa
W.II. CumonoBoit ot 20 mas 2020r. Ne 34. PeBu3uio MmpoBOJMIA KOMHCCHS B COCTaBe:
npeacenarens — ri1. oOyxranrep U.I1. CumonoBa, uneHsl komuccuu — 3koHOMHCT [1.T. CmupHOB,
oyxrantep WU.T. SIBopckas, npucyrcrBoBana kaccup A.M. MaxoBukoBa. B pe3ynbrare peBusnu
HEJAOCTaud W U3JIMIIKM JEHEKHBIX CpPEJICTB € OOHapyKeHbI, KaccoBas JOKyMEHTAIlUs
3aIroJIHsAETCST BOBPEMs M B COOTBETCTBMM ¢ TpeOoBaHusMH. Komuccust mpuiia K BbIBOAY:
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NpU3HATh pabOTy Kaccupa YAOBJIETBOPUTEILHOW. AKT cOCTaBieH B 2 3K3.: | — kaccupy, 2 — B
nexo 02-20.

3ATAYA 7

CocraBpTe akT KoMuTeTa 1o KyiapType Ilepmckoro kpas. O mpoBepke COXpPaHHOCTH
JOKYMEHTOB B KomuTeTe. OCHOBaHHUEM JIJIsi COCTABJICHUS aKTa MOCIYXHJI PUKa3 MpeacenaTels
komurera oT 20.04.2020 Ne 102 «O mpoBepke COXpaHHOCTH YIPABICHUYECKHX IOKYMEHTOBY.
AKT COCTaBJIeH KOMHCCHEH B COCTaBe: IMpejcenareib — 3aM. npexacenartens komurera [.B.
CuzmopoB, WieHbl KOMUCCHU — 3aB. obmmm otnenom H.W. I'puropbeBa, mHCIEKTOp OTAea
kanpoB ['.I'. MuxaiinoBa, 3aMm. 1i1. Oyxranrepa C.M. MplkuHa, MPUCYTCTBOBAJIA CEKpPETaph
M.B. Ilpokyauna. B nepuon ¢ 16 mo 18 mas 2020r. Komuccusi mpoBepuiia opraHu3aiiio u
YCIIOBUSI XPAaHEHUS YIPABICHYECKUX JOKYMEHTOB B KOMHUTETE KYJIbTYphl. JJOKyMEHTHI XpaHsaTcs
B CTPYKTYPHBIX TOJpa3JeNeHussx W B obOmem otaene. HomeHkmatypa paen  €XeroaHo
cornacoBbiBaeTcs ¢ IlepMckum kpaeBbIM apxuBoM. DakTOB yTpaThl, HOPYHM WM HE3aKOHHOTO
YHUYTOXEHHUS JIOKYMEHTOB HE ycTaHOBJIIeHO. KoMuccust peKoMeHAyeT BBICIUTh U 000py10BaTh
CIIelMaJIbHOE TTOMEIICHUE )1 apXHUBa KOMUTETa. AKT coCTaBjeH B 2 3k3.: 1 — B geno 02-20, 2 —
B KPAaeBOU apXUB.

IIpoToxoJbl

3AIAYA 8

CoctaBpTe TPOTOKON OOHIEr0 coOpaHHus paboyuX MPOU3BOACTBEHHOTO KOOMEpaTHBa
«3amyck», kotopoe coctosutochk 29 Hosops 2020r. [pencenarens — aupextop A.Il. MplmkuH,
cekpetapp — HO.A. AradonoBa, mpucyrcTBoBasid 56 yenoBek. Ha 3acemanum oOCyxaanuch
CIIEyIOIIME BOIPOCHI: O CO3/JaHUM TPOU3BOJCTBA CTPOUTENBHBIX MAaTEpUANOB U
CTPOUTENIbCTBA KHIIBIX JOMOB; O TOCPOUHOU pa3zpaboTke miaHa paboTsl kKoorneparusa Ha 2020r.

[Io mepBomMy BoOmpocy BBICTYNWJI AupekTop KoorepatuBa A.Il. MbIIKUH, KOTOPBIi
OPEeJIOKWI B HOBOM TOJy HalaJuTh TPOU3BOJACTBO CTPOUTEIBHBIX MaTEpHAlOB s
CTPOUTENIbCTBA JKUJIBIX JIOMOB (TE€KCT AoKiIaaa mnpuiaraercs). [lo sTomy Bompocy BBICTYNHI
¢unancoBbiit qupektop I1.P. PomaHOB, KOTOpBI paccka3an O MepCreKTUBAaX CO3JaHHs TaKOTO
IIPOU3BOJICTBA, KOTOPOE TMO3BOJMUT pacCIIUPUTh cdepy AEsITeNbHOCTH KOONepaTHBa, JacT
BO3MOXXHOCTh TOJYYUTh JOMOJHUTEIbHYIO MNPUOBLUIb, YKPENMUTh MO3UIMH MPEANpPUATHS Ha
peiHKe. Pemmiy opraHu3oBaTh MPOU3BOJCTBO CTPOUTENBHBIX MAaTEpUasoB I CTPOUTEIbCTBA
JKUJIBIX JOMOB (OTBETCTBEHHBIM — T. mHxkeHep [I.A. BaxpymieB), BbIIEIUTh HAa ITH HYXKIbI
JeHeXHBIe cpezicTBa B pazmepe 850 000 pyodieii.

[To BTOpOMY BOTIpOCY CiymIanu (PMHAHCOBOTO TUPEKTOPa KOOMEpPaTUBa, KOTOPBIM MPEATOKUIT
MPOEKT IIaHa paboTel koomeparuBa Ha 2020r. Beictynmuna ri. Oyxramrep W.I1. TTomopriesa,
KOTOpasi paccka3aja O BO3MOXKHBIX HAaNpaBICHHUSX pabOThl KOOMEpaThBa B HOBOM TOAY, O
nepcreKkTBax Takoil padoTel. B pesynbrare oHa mpeansokuia rojlocoBaTh 3a MPeACTaBICHHBIN
MpOeKT MjaHa paboThl KoomepaTwBa. [omocoBanu: <« 3a» - 58 uenoBek, «IIpoOTUB» - HET,
«BO3JIEPKATUCH» - HeT. IlmaH mpoekra paboTel koomeparuBa Ha 2020r. Beur npuHST
€AMHOTIIacHO. Permiy yTBepauTh NMPeAOKEeHHBIN M1aH paboThI.

3AJIAYA 9

CocraBpTe mpoTOKOJ 001Iero coopanust kowiektuBa OO0 «PoctoBckuii xae60koMOMHATY,
KoTOpoe cocrosnoch 25 nexabps 2020r. IIpencenarens — nupexkrop U.H. Kononenko, cexperapb
— B.M. CmupHoBa. IlpucyrcrBoBanu COTPYyIHHMKH HNPEANPHUATHS B KOJIWYECTBE 76 YEIOBEK.
[ToBecTka nHsA: oTyer 0 pabore xyebokomOuHara 3a 2020r.; 00 MTOrax KOHKypca Ha 3BaHUE
«JIydmmid cOTpyaHUK.

[To mepBomy Bompocy BbeicTynuia gupekrop M.H. KoHoHeHKo, KOTOpBIA mpeacTaBuil
NpUCYTCTBYIOMMM HH(popMaruio o0 wurtorax pabotel xjeboxomOmHara 3a 2020r. (mokian
npuiaraercs). Beictrynuna HavaneHuK otaena cOeita A.B. IlepoBckasi, koTopas pacckaszana
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NPHUCYTCTBYIOIIMM O HEJOCTaTKaxX, HWMEIONUXCS B pabdoTe HEKOTOPBIX COTPYJHUKOB:
HEIpaBUJIbHAs MapKUPOBKA, CPBIB BBIE3HON TOProBiau. Takxke B3sla CIOBO HaYaJIbHUK OT/AEIA
mapketuHra A.Il. KomkuHa, xoTopas pacckaszana, 4To B LEJIOM padoTa BEAETCS HEIIOXO:
YBEJIMYUIIACH TPOU3BOIUTENBHOCTh TPY/A, IOBBICUIACH PEHTA0EIBbHOCTD, YIYUIIMINCH TO3ULIUN
OPEINpHUATHST Ha PErHOHAIBHOM pBIHKE XJIEOOOYNOUHBIX W3Jenuil. B pesynbrare pemman
pabounx 1iexa Ne 1 mpemupoBats B pazmepe 40% oT okiaza, JIMIIUTH MPEMHUH 3a JTOMYIICHHOE
HECOOTBETCTBHE B MapKupoBke MpstHUKOB 25.11.2020 mapkuposimkoB Opuragst Ne 3, a Takxe
Boautensa AWM. CrapukoBa 3a CpbIB BBIE3IHOM TOPrOBJIM B 1. BaHIOKHU.

[Io BTOpOMY BOIpPOCY BBICTYNWJI HAaYaJIbHHMK OTJENa KaJpoB, KOTOPBIH pacckKazai
coOpaBmuMcs 00 UTorax KoHKypca Ha 3BaHue «Jlyummii corpyanuky. Ilo pe3ynpraTam paGoThl
B TEUCHHE T0/1a JIYUIINM COTPYJHHKOM ObUI Ipu3HaH MeHemkep nmo npoxaxam A.Il. Kymukos.
Brictynuna navanbHuk otnena cOeita A.B. IlepoBckas, koTopas pacckaszajia, 4YTO MEHEIKEp
A.Il. KynukoB paboTaeT Ha MPEANPUATHU CBBIIEC 15 neT, mpodhecCHOHATBLHO U OTBETCTBEHHO
OTHOCHUTCS K CBOUM OOSI3aHHOCTSIM, HE HApYyIIAET TPYIOBYIO AUCHUIIMHY, TPUHUMAET aKTUBHOE
y4acTHe B JKU3HU KOJUIEKTHBA, SBISIETCS WieHOM mpodcoroza. OHa mpeayokuia roiocoBarhb 3a
peUIoKEHHYI0 KaHauaatypy. B pesynbrare moacuera («3a» - 70 4denoBek, «IIpoTuB» - 4
YEJIOBEKa, «BO3JEPKAIUChY) - 3 4yenoBeka) kanauaarypa menemkepa A.Il. KymmkoBa Obuta
OpUHITa OONBIIMHCTBOM TosocoB. Pemmnu cuutath menemkepa A.Il. KynukoBa nmydmmm
COTpYIHUKOM 110 utoram 2012r. u npeMupoBath €ro B pasmepe 5 MECAYHBIX OKJIAJIOB.
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HopmaTuBHBIE JOKYMEHTBI:

1. Cucrema crangapToB 10 HMHPOpPMALUM, OUOTMOTEYHOMY U H3AATENBCKOMY JEIy.
Opranu3allMOHHO-PACIIOPAAUTENbHAS ~ JAOKyMEHTanus.  TpeboBaHMs K OQOPMIICHHUIO
nokymeHnToB: Hanmonansnsiii crannapt PO, OCT P 7.0.97-2025.

OcHOBHbIE NeYaTHbIE U3TAHUS

1. 1. KysuenoB, W.H. [lokymeHTanimoHHOe oOecreueHrue  yIpaBJICHUS.
JIOKyMEHTOOOOpOT W  JICTIONPOM3BOJCTBO : Y4YEOHWK W TPAKTHKYM JUIS  CPEIHErO
npodeccuonansHoro oopaszosanus / M. H. Ky3nenos. — 4-e u3a., nepepad. u gomn. — Mocksa :
WznatenbcrBo FOpaiit, 2025. — 545 ¢. — (IIpodeccuonansuoe oopazopanue). — ISBN 978-5-
534-16004-8.

2. bacakoB, M. U., JlokymeHTallmOHHOE OOECHEYeHUE YIpaBieHUs (C OCHOBAMHU
apxuBOBeAeHH) : yueOHoe mocooue / M. U. bacakoB. — Mockga : KuoPyc, 2025. — 216 ¢. —
ISBN 978-5-406-11367-7. — URL: https://book.ru/book/948724 (mara oOpareHus:
26.06.2023). — TeKcT : 3JeKTPOHHBIIA.

OcHoBHbBIE 3JICKTPOHHBbIC U3TAHUA

1. Bapmynn, B. B., JlokymeHntannonHoe odecrieueHue yrnpasienus : yaeOHuk / B. B.
Bapmynn. — Mocksa : KOctunus, 2024, — 271 c. — ISBN 978-5-4365-8902-2. — URL:
https://book.ru/book/942707 (nata obpamenus: 26.06.2023). — TeKCT : 3ICKTPOHHBIIA.

2. Kopueer, U. K. JlokyMeHTalMOHHOE OOECICUYCHUE YIPABJICHUS : Y4COHUK W
NPaKTUKyM IS cpeaHero npodeccuoHamsHoro obpaszosanms / U. K. Kopuees, A. B. ITmenxo,
B. A. Mamypue. — 3-e u3n., nepepad. u gomn. — Mocksa : M3marensctBo HOpaiit, 2024. —
438 c. — (IlpodeccmonansHoe oOpazoBanue). — ISBN 978-5-534-16002-4. — Tekcr
anekTpoHHbld  //  OOpazoBatenpHass  miatdgopma  FOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/523611 (nara obpamenus: 26.06.2023).

HOHOJ’IHI/ITCJ’ILHLIC HCTOYHHKHU

1. AJNBOOM TEpBHYHBIX JOKYMEHTOB: DnekTpoHHas kuura (1 CD).- M.. U]]
«PaBHoBecuey.- (Cepust JlenoBbie TOKYMEHTBI», BHIIL. 6).

2. PooxakoB A.II. OOpasupl JOKYMEHTOB MJis TpakJaH: ODJeKTpoHHas kHura (1
CD).- M.: U]1 «PaBHOBecHe.

3. CrnpaBouHo-nIpaBoBas cucrema «l apanr».

4. CnpasouHo-nipaBoBas cucrema «Koncynprantllmocy.
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